MONDIAL SOLUTION

MM Hwdng dan tao thém Email
trong Google App

Pé tao thém dwoc Email trong google app ban phai cé tai khoan email cd quyén han quan
tri ( Administrator)

1) bang nhap
Ban tién hanh dang nhap vao tai khodn Email quan tri véi mat khiu cia ban

Sit
@ Welcome to Sit.edu.vn

SCHOOL OF INTERNATIONAL TRAINING

Less spam, plenty of space and access from anywhere.
Sign in to your account at

Sit.edu.vn Welcome to your email for Sit.edu.vn, powered by Google, where email is more intuitive, efficient and useful.
Username: info e Keep unwanted messages out of your inbox with Google's powerful spam blocking technology
@siteduvn ® Keep any message you might need down the road, and then find it fast with Google search

Password: seeseces| ® Send mail, read new messages and search your archives instantly from your phone

[7] Stay signed in

New! One-stop information sharing with Google Sites
Building a site is as simple as editing a document, and you don't need anyone’s help to get started.

Cantatcess your atcomnt? Check out these example sites: Company intranet, Team project, Employee profile, Classroom
v ? ployee pi

Sau d6 nhap chon Manage this Domain ( Quan ly mién nay) tai goc trén bén trai trinh
duyét web clia ban

Mat d6 hién thi-
v Mat dd thap (trén man hinh 1én hon)

Mat dd trung binh
Mat dd cao

Tam théi hoan nguyén vé
giao dién ci

Cai dat
Chi dé
Quan Iy mién nay  Click chon

Troe gidp

2) Tao thém Email mé&i
Sau khi nhap chon Manage this Domain ban sé duoc chuyen sang phan ‘quan ly domain.
Vui long khéng chinh cac théng sb nao khac néu chwa biét rd théng tin vé chung.

Ban nhép chon thé Organization & User - (thé ther 2) dé thém tai
khoan Email méi.

Vi du: Xem hinh dw&i day liét ké cac Email n6i b ctiia cong ty
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Brighten up your brand

Dashboard Organization & users Groups Domain settings Advanced tools Settings
khala.vn khala.vn
khalawvn

‘ Users ’ Services

Create a new user ’ More actions «

[jﬁ] | Name | Email « | Status
Cdng ty Khala admin@khala.vn Administrator
Cdng tv Khanh Lap info@khalavn Administrator
Lé Dung ledung@khalavn Newly created
Nguyén Thai nguyenthai@khala.vn Newly created
Thanh Loan thanhloan@khala.vn Newly created
Thanh Tam thanhtam@khala.vn Newly created

Dé tao thém Email ban nhap chon Create a New User

Create a new user
First name Last name
Ho Tén
Primary email address
quocbaol @khalavn
Password Re-enter Password
0000 0000

Password strength: Too short

Use a temporary password
| Create new user | | Cancel |

Dién day da thong tin nguwdi can tao vao khung yéu cau

Nén tao Password ( mat khau) m&i, khdng nén dé ty dong tao Password vi rat kho
nhé. Password nay sé dwoc yéu cau doi lai sau lan dang nhap dau tién clda User

Moi thac mac xin lién hé:

Céng ty TNHH MTV TM — DV Gai Phap Toan Céau
Bo phan cham soc khach hang

PT: 08 — 666 00 179

Email lienhe@mondialsolution.com

CHUC THANH CONG
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